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SBA’s Disaster Declaration Makes Loans Available Due to the 
Coronavirus (COVID-19)

Administrator Jovita Carranza

The U.S. Small Business Administration (SBA) is offering 
designated states and territories low-interest federal 
disaster loans for working capital to small businesses 
suffering substantial economic injury as a result of the 
Coronavirus (COVID-19).

Upon a request received from a state’s or territory’s 
Governor, SBA will issue under its own authority, as 
provided by the Coronavirus Preparedness and Response 
Supplement Appropriations Act that was recently signed by 
the President, an Economic Injury Disaster Loan declaration.
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SBA’s Programs and Services
服務項目
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• Counseling - Business Training & Education 輔導 – 商業訓練及教育

• SCORE, SBDC & WBC 

• Capital  - Access to Government Guaranties 融資

• Microloans/Community Advantage 

• 7(a)/Express, 504 Loan Programs 

• Surety Bond Guaranty Program

• Contracting - Selling to the U.S. Government 政府合約

• 8(a) Business Development & HUBZone Certification

• Disaster Assistance 災難協助

• Physical Damage & Economic Injury Disaster Loans

經濟傷害災難貸款

U.S. Small Business –Massachusetts District Office



• The SBA does not initiate contact on either 7(a) or Disaster 
loans. If you are proactively contacted by someone claiming to be 
from the SBA, suspect fraud. 

SBA 不會主動向你推銷貸款

• The SBA does not provide grants to small businesses. The SBA 
provides guarantees to lenders to encourage them to make loans to 
small businesses. If you are contacted via social media about an 
SBA grant program for small businesses, suspect fraud.

SBA 不提供補助金

• If you are contacted by someone promising to get approval of an 
SBA loan but requires any payment up front or offers a high interest 
bridge loan in the interim, suspect fraud.
如果有人要你先付錢保証得到貸款，小心可能是詐騙

BEWARE OF SCAMS AND FRAUD 小心詐騙
The Office of Inspector General



BEWARE OF SCAMS AND FRAUD小心詐騙

The Office of Inspector General
• Look out for phishing attacks/scams utilizing the SBA logo. These 

may be attempts to obtain your personally identifiable information 
(PII) to obtain personal banking access, or to install 
ransomware/malware on your computer
注意網路安全個人資料

• If you are in the process of applying for an SBA loan and receive 
email correspondence asking for PII, ensure that the referenced 
application number is consistent with the actual application 
number.
如果你申請貸款有人向你要個人資料要確定是你的案件號碼

• The SBA limits the fees a broker can charge a borrower to 3% for 
loans $50,000 or less and 2% for loans $50,000 to $1,000,000 with an 
additional .25% on amounts over $1,000,000. Any attempt to 
charge more than these fees is inappropriate. SBA准許掮客經紀人
收取費用但不會超過3%



BEWARE OF SCAMS AND FRAUD
The Office of Inspector General

• Any email communication from the SBA will come from accounts 
ending with gov. SBA 郵件 .gov

• The presence of an SBA logo on a webpage does not guaranty the 
information is accurate or endorsed by the SBA. Please cross-
reference any information you receive with information available 
at sba.gov. 網站有SBA 標誌不一定是SBA

• If you have a question about getting an SBA disaster loan, call 800-659-
2955 or send an email to disastercustomerservice@sba.gov. 災難貸款
詢問

• If you have questions about other SBA lending products, call the SBA’s 
Answer Desk at 800-827-5722 or send an email to answerdesk@sba.gov.
其他SBA貸款詢問

• Report Fraud
• Report any suspected fraud to OIG’s Hotline at 800-767-0385 or online 

at, https://www.sba.gov/about-sba/oversight-advocacy/office-inspector-general/office-inspector-
general-hotline.

https://lnks.gd/l/eyJhbGciOiJIUzI1NiJ9.eyJidWxsZXRpbl9saW5rX2lkIjoxMDEsInVyaSI6ImJwMjpjbGljayIsImJ1bGxldGluX2lkIjoiMjAyMDAzMzEuMTk1NTk1NDEiLCJ1cmwiOiJodHRwczovL3d3dy5zYmEuZ292Lz91dG1fbWVkaXVtPWVtYWlsJnV0bV9zb3VyY2U9Z292ZGVsaXZlcnkifQ.p8olpsfrkxl1ccUu24Lx8Dsoul8kblAb6f9yDzprdUE/br/76854649625-l
mailto:disastercustomerservice@sba.gov
mailto:answerdesk@sba.gov
https://www.sba.gov/about-sba/oversight-advocacy/office-inspector-general/office-inspector-general-hotline
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Overview of Current Status
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DISCLAIMERS: 

• THIS IS A VERY FLUID SITUATION.  THINGS ARE LIKELY TO 
CHANGE RAPIDLY. 

• NOT EVERYONE WILL GET THESE LOANS.  I CANNOT 
GUARANTEE ANTHING DUE TO HIGH DEMAND.

• WE ARE STILL WAITING ON GUIDANCE ON SEVERAL OF THE 
TOPICS SUCH AS FORGIVENESS.

• THIS IS NOT LEGAL ADVICE, PLEASE SEE A CPA OR 
ACCOUNTANT. 
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Overview of Current Status

8U.S. Small Business –Massachusetts District Office

PPP Increase Act: $484 billion total 

$310 billion for the Paycheck Protection Program

$60 billion (EIDL $50 billion in loans and $10 billion in grants)

GET YOUR HOUSE IN ORDER – GET YOUR DOCUMENTS TOGETHER AND SUBMIT

SHOULD I STILL APPLY??
Yes, still apply, we will quickly run through already pending at banks.  
But if Congress approves more money, you will be in line. 
You may apply at several institutions, although if approved for one, make sure you 
cancel your application at other lenders.



On March 27, 2020, Congress passed and the President signed the Coronavirus Aid, 
Relief, and Economic Security (CARES) Act -- a landmark $2 trillion stimulus package 
addressing the impact of COVID-19. The package includes substantial relief for small 
business, including

3/27 國會通過，總統簽署了 “新冠病毒協助-紓困-及經濟安穩法案” 這項

兩兆美元刺激方案針對受新冠病毒的影響，對小企業的協助包括以下幾

項:

1。Paycheck Protection Program: A $350 billion loan program for small 
businesses and nonprofits to maintain existing workforce and help pay for 
other expenses like rent, mortgage, and utilities.
1。薪資保護方案：三千五百億美元的貸款方案，幫助小企業及非營利組
織維持員工人力，及運作支出。例如：房租，房貸，及水電費。
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SBA’s Disaster Assistance for Small Business
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2。 Economic Injury Disaster Loans and Advance Grants: An additional 
$10 billion in funding for SBA Economic Injury Disaster Loans (EIDL), with 
emergency grants of up to $10,000 to provide immediate relief for small 
business operating costs.
2。經濟傷害災難貸款及進階補助: 增加一百億美元，提供緊急補助，提
供

小企業一萬美元作運作支出

3。Small Business Debt Relief: $17 billion for the Small Business 
Administration (SBA) to cover 6 months of payments for small businesses 
with existing SBA loans, including 7(a), Community Advantage, 504, and 
Microloan programs.
3。小企業債務減免：所有SBA的保証貸款都得到六個月的暫停還款緩衝

4。SBA and Resource Partner Assistance

10

SBA’s Disaster Assistance for Small Business
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1. Paycheck Protection Program薪資保護方案
https://www.sba.gov/funding-programs/loans/paycheck-protection-program-ppp

announced on 3/31/2020

https://www.sba.gov/funding-programs/loans/paycheck-protection-program-ppp


Paycheck Protection Program薪資保護方案
https://www.sba.gov/funding-programs/loans/paycheck-protection-program-ppp

announced on 3/31/2020

• Loan forgiveness 貸款免還

•IF proceeds used for payroll costs and other designated business 
operating expenses
如果貸款的錢用作付工資及其他指定費用

• in the 8 weeks following the date of loan origination
在貸到款後的八個星期

• (due to likely high subscription, it is anticipated that not 
more than 25% of the forgiven amount may be for non-
payroll costs)
預計將會有高要求，所以預料營運支出最多只能免還，

25%

https://www.sba.gov/funding-programs/loans/paycheck-protection-program-ppp


Paycheck Protection Program薪資保護方案
https://www.sba.gov/funding-programs/loans/paycheck-protection-program-ppp

announced on 3/31/2020

PPP loan applicants will need to provide:
• Drivers license for all business owners
• Tax returns (2019 an 2018, whichever filed last)
• Form 941

o Form and instructions (here)
o Ideally, please have Form 941 for the four quarters of 2019 and, 

if available, the first quarter of 2020.
o If you work with a Professional Employer Organization (PEO) and 

do not have IRS Form 941, please have your latest payroll report 
from the PEO that covers 12 months of payroll.

o If you do not file an IRS form 941 please upload the annual IRS 
944 filing from 2019

https://www.sba.gov/funding-programs/loans/paycheck-protection-program-ppp
https://www.irs.gov/pub/irs-pdf/i941.pdf
https://www.irs.gov/forms-pubs/about-form-944


Paycheck Protection Program薪資保護方案
https://www.sba.gov/funding-programs/loans/paycheck-protection-program-ppp

announced on 3/31/2020

PPP loan applicants will need to provide:
• Form 4506

o What is Form 4506?
o Form (here)

• Schedule of Liabilities
o Form (here)

• The start date for your business
• NAICS code for the business applicant

o Look up your NAICS code (here)
• Your bank account info, routing number, statements, and void check
• Payroll records for Jan 1, 2019 to present

o Records should include individual employee headcount and any 
other eligible expenses deemed as payroll costs (as defined by 
the SBA Final Rule)

• Proof of business activity in 2020
• Legal documents for your business (charter, state licenses)

https://www.sba.gov/funding-programs/loans/paycheck-protection-program-ppp
https://www.investopedia.com/terms/f/form-4506.asp
https://www.irs.gov/pub/irs-pdf/f4506t.pdf
https://www.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=53de7656-3140-4fc0-8bdd-e091343478c9&env=na1&acct=ad94e9e0-0409-4fc1-8a52-33b78bf2bdae
https://www.naics.com/search/
https://www.federalregister.gov/documents/2019/12/05/2019-26041/small-business-size-standards-calculation-of-annual-average-receipts


USE of Funds
Payroll Costs 員工工資

• Salary 薪水

• Wages payment of cash tips (up to an annual rate of pay of $100,000)
小費薪資 (最高可至年薪十萬)

• employee group health care benefits, including insurance premiums
contributions 員工健保福利包括保費

• covered leave 帶薪假

Business Operating Expenses 營運支出

• interest payments on mortgage obligations 分期付款利息

• Rent 房租

• Utilities 水電費

• interest on other debt obligations previously incurred 其他債務利息
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Paycheck Protection Program薪資保護方案
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Paycheck Protection Program薪資保護方案

Eligible businesses: 合格企業

• All businesses 所有商家

• non-profits 非營利組織

• Veterans organizations 退伍軍人組織

• Tribal concerns 部落企業

• sole proprietorships 獨資企業

• self-employed individuals 自雇個體經營者

• independent contractors 獨力承包商

• with 500 or fewer employees 員工不超過五百人

• or no greater than the number of employees set by the SBA as the
size standard for certain industries. 或員工人數不超過的行業標準

• Maximum loan amount up to $10 million 最高可達一千萬美元



Paycheck Protection Program

• Interest rate of 1%
利率 1%

• Maturity of 2 years
兩年償還期

• First payment deferred for six months
六個月後開始償還

• 100% guarantee by SBA
由SBA 100%保証

• No collateral
不須抵押品

• No personal guarantees
不須個人擔保

• No borrower or lender fees payable to SBA
不須付SBA保証費



Paycheck Protection Program

Availability:

• Loans are to be made available through SBA-certified lenders, including

banks, credit unions, and other financial institutions such as PayPal, Intuit

Quickbooks Capital, Square, Kabbage, Divvy, Fundera, Funding Circle,

Bluevine, and Ondeck.

How to Apply:
• You apply through any participating SBA 7(a) lender or through any federally insured depository  

institution, federally insured credit union, and Farm Credit System institution.  

• Other regulated lenders will be available to make these loans once they are approved and  enrolled 

in the program. 

• Consult with the SBA resource partner network, your accountant, adviser  or banker to prepare your 

application. The Paycheck Protection Program will be available  through June 30, 2020.



Paycheck Protection Program

You have the PPP loan or you’re
close to getting it, now what?



Paycheck Protection Program
Maximum Loan Forgiveness Amount

The 8-week forgiveness period starts the day you receive the loan
(or first disbursement of the loan).
Eligible forgivable expenses include:

• Payroll costs
(e.g., salary, wages, commissions, cash tips) up to annualized 
compensation of
$100,000; paid leave, payment for group health benefits, including 
insurance
premiums; retirements benefits; and state and local payroll taxes.)

• Interest on mortgage obligations incurred before February 15,  2020;
• Rent obligations in place before February 15, 2020; and
• Utility payments for services that began before February 15, 2020

(electricity, gas, water, transportation, telephone and Internet access)
HOWEVER,

• Not more than 25% of the loan forgiveness amount may be used for  
non-payroll costs; and

• Must spend the funds you want forgiven within the 8-week period.



Paycheck Protection Program
Calculating Forgiveness Amount

Maintain Headcount. If a business’s average full-time equivalent  
employees during each month of the eight-week period is less than the  
average during either the period from:

February 15, 2019, to June 30, 2019, or
January 1, 2020, to February 29, 2020

(at the business’s choice),

the forgiven amount is reduced by the percentage reduction in  headcount. 

EXAMPLE:  if headcount is reduced by 10%, the forgiven  loan amount is 
also reduced by 10%.



Paycheck Protection Program
Calculating Forgiveness Amount

Maintain Salary/Wages. With respect to employees earning less than
$100,000, the amount forgiven is reduced by the amount of any reduction in 
salary/wages during the eight-week period that exceeds 25% of the  
employee’s salary/wages for the most recent full quarter.

Rehiring Exemption. Importantly, the headcount and salary reductions  
discussed above will not apply if the business remedies the reduction on  or 
before June 30, 2020. This is designed to incentivize businesses to  rehire laid 
off and furloughed employees.

Borrowers have until June 30, 2020 to restore FTEE headcount and salary  
levels for reductions made between February 15, 2020 and April 26, 2020.



Paycheck Protection Program
Calculating Forgiveness Amount

Maximum forgiveness amounts will be reduced:
• FTEEs Not Maintained - Proportionately for reduction in 

average full- time equivalent employees (FTEEs) between 
pre-crisis levels and the  8-week forgiveness period;

Employees may not want to go back to work.  Employers are competing 
against supplemental unemployment  benefits of additional $600/week 
until July 31, 2020.

• Salary Level Not Maintained - Reduction Over 25% - A 
straight  reduction for payroll reductions over 25% 
(compared to the prior  completed quarter of employment) 
for workers making less than $100,000 annually; and

• Proceeds Spent Outside 8-Week Qualifying Window
• 75% Not Spent on Payroll
• EIDL Emergency Grant Taken (up to $10,000) will be 

subtracted from  forgiveness amount
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2. Economic Injury Disaster Loan 
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SBA Economic Injury Disaster Loan (EIDL)

Financially impacted as a direct result of the Coronavirus (COVIC-19) since Jan. 31, 2020

財務上自二零二零年一月三十一日起因新冠病毒直接影響

• Small businesses 小企業

https://www.sba.gov/partners/contracting-officials/small-business-procurement/small-business-size-standards上網站確認
• General Requirements

• Federal Small Business
• Federal standard – NAICS (North American Industry Classification System) 

• Independently owned and operated
• Franchises-www.franchiseregistry.com

• Maximum Size Restrictions Examples
• Manufacturing- < 500 Employees製造業
• Wholesaling-< 100 Employees 批發業
• Retail/Service- Avg. Sales $4.5M to $32.5M零售業/服務業
• Construction- $14M to $33.5M建築業

• Private non-profit organizations of any size非營利機構

• Small agricultural cooperatives and small aquaculture enterprises小型農漁業

Qualifications 經濟受損災難貸款資格

https://www.sba.gov/partners/contracting-officials/small-business-procurement/small-business-size-standards


SBA Economic Injury Disaster Loan (EIDL)

• Up to $2 million to help meet financial obligations and operating 
expenses which could have been met without the disaster 
最高額兩百萬元，協助因災難而無法負擔的財務義務及營運費用

• May be used to pay 
• Fixed Debts 固定的支出或债務
• Payroll 員工薪資

• Accounts Payable 應付帳款

• Other bills can’t be paid because of the disaster’s impact
其他因災難影響而無法負擔的帳單

• Amount should reflect 6 months operating expenses
金額應該反應你未來六個月營運所需要的支出

• There is no obligation to take the loan if offered.ˇ
貸款申請被批准後可以不要接受

Loan Amount and Use 額度及用處



• No cost to apply
不需申請費用

• Existing SBA loans are OK:
已經有SBA其他的貸款

• Applicant can have an existing SBA Disaster Loan and still qualify
已有SBA其他災難貸款仍然可以得此貸款

• Applicant can have other existing SBA Loan (7a, 504, etc.) and still 
qualify
已有SBA其他(7a, 504 等)保証貸款仍然可以得此貸款

• Loans cannot be consolidated ˋ
但是不能合併

• Collateral:抵押品

• If over $25,000 EIDLs require collateral
超過兩萬五千元需要抵押品

• SBA will not decline for lack of collateral, but requires the pledge of 
what is available
SBA 不會因沒有抵押品而拒絕你的貸款但是如果有一定要抵押

• When Real estate available
如果有房地產
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Additional EIDL Details其他詳情
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• Credit History - acceptable to SBA.
信用歷史: SBA 可接受的信用歷史

• Repayment - business must exhibit the ability to repay 
the loan.  Were you current on your obligations as of 
Jan 31?
償還能力:災難前是否有能力付各項支出

• Eligibility – small business owners in all U.S. states and 
territories suffered working capital losses due to the 
declared disaster.
符合資格:全美國及屬地的小企業因新冠病毒而
受財務損失者

Criteria for Approval 合格條件



SBA Economic Injury Disaster Loan (EIDL)

Interest Rate 利率

• 3.75% for small businesses
小企業 3.75%

• 2.75% for private non-profit organizations
非營利組織 2.75%

Term 償還期限

• Long term repayment up to a maximum of 30 years
根據償還能力，最高可長達三十年

Collateral 抵押品

• EIDL over $25,000 require collateral
超過兩萬五千元需要抵押品

• SBA will not decline a loan for lack of collateral, but requires 
borrowers to pledge of what is available
SBA 不會因沒有抵押品而拒絕你的貸款，但是如果有則要抵押.



Who is Ineligible? 誰不符合資格?

• Businesses with more than 1/3 of annual gross revenue is gambling 

任何企業其年收入三分之一以上是賭博業務

• Casinos & Racetracks where their purpose for being is gambling  

賭場及賽馬場其主要目地是賭博業務

• Businesses of a prurient sexual nature

色情有關業務

• Investment or Lending companies

投資或借款公司

• Charitable Organizations (Private non-profits organizations is eligible)

慈善機構 (私人的非營利機構是合格的)
• Religious Organizations 

宗教機構

3030



Important Notes About Your Application

31

• If more funds are needed, you can submit 
supporting documents and request an increase

• If less funds are needed you can request a 
reduction 

• If denied you will be given up to six months to 
provide new information and a written 
reconsideration request



https://covid19relief.sba.gov/#/

www.sba.gov
”

http://www.sba.gov/


Click on Economic Injury Disaster Loan Program

Click on “Economic Injury Loan Program”



Click “APPLY FOR ASSISTANCE”



Click on “click here”



STREAMLINED PROCESS REQUIREMENTS
New procedure as on 3/29 at 8:20pm

https://covid19relief.sba.gov/#/



STREAMLINED PROCESS REQUIREMENTS

1. Disclosures
確認資訊

2. Business Information
企業資訊

3. Business Owners Information
企業擁有人資訊

4. Additional Information
其他資訊

5. Summary

總結

5 STEPS



STREAMLINED PROCESS REQUIREMENTS
Step 1 - Disclosures

• SBA is collecting the requested information in order to 
make a loan under SBA’s Economic Injury Disaster Loan 
Program to the qualified entities listed in this application 
that are impacted by the Coronavirus (COVID-19). 

• The information will be used in determining whether the 
applicant is eligible for an economic injury loan. 

• If you do not submit all the information requested, your 
loan cannot be fully processed.



Eligible Entity Verification  Check One



Choose One                     (1-2)
• Applicant is a business with not more than 500 employees.
少於500員工的企業

• Applicant is an individual who operates under a sole 
proprietorship, with or without employees, or as an 
independent contractor.
獨資企業

• Applicant is a cooperative with not more than 500 
employees.
合作社

• Applicant is an Employee Stock Ownership Plan (ESOP),
defined in 15 U.S.C. 632, with not more than 500 employees.

• Applicant is a tribal small business concern, as described in 
15 U.S.C. 657a(b)(2)(C), with not more than 500 employees.



Choose One                                   (2-2)
• Applicant is a business, including an agricultural cooperative, 

aquaculture enterprise, nursery, or producer cooperative, that is 
small under SBA Size Standards found at https://www.sba.gov/size-
standards. 農漁業

• Applicant is a business with more than 500 employees that is small 
under SBA Size Standards found at https://www.sba.gov/size-
standards.

• Applicant is a private non-profit organization that is a non-
governmental agency or entity that currently has an effective ruling 
letter from the IRS granting tax exemption under sections 501(c),(d), 
or (e) of the Internal Revenue Code of 1954, or satisfactory evidence 
from the State that the non-revenue producing organization or 
entity is a non-profit one organized or doing business under State 
law, or a faith-based organization.

• 非營利組織

https://www.sba.gov/size-standards
https://www.sba.gov/size-standards




Review and Check All of the Following:             (1-2)

Applicant must review and check all the following (If Applicant is 
unable to check all of the following, Applicant is not an Eligible 
Entity):

• Applicant is not engaged in any illegal activity (as defined by 
Federal guidelines).不從事非法行業

• No principal of the Applicant with a 50 percent or greater 
ownership interest is more than sixty (60) days delinquent on 
child support obligations.過去60天沒有間斷繳付兒童贍養費

• Applicant is not an agricultural enterprise (e.g., farm), other than 
an aquaculture enterprise, agricultural cooperative, or nursery.
不是農場



• Review and Check All of the Following:             (2-2)

• Applicant does not present live performances of a prurient 
sexual nature or derive directly or indirectly more than de 
minimis gross revenue through the sale of products or services, 
or the presentation of any depictions or displays, of a prurient 
sexual nature.

• 色情有關行業
• Applicant does not derive more than one-third of gross annual 

revenue from legal gambling activities.
1/3 以上年收入來自博彩業

• Applicant is not in the business of lobbying.
遊說企業

• Applicant cannot be a state, local, or municipal government 
entity and cannot be a member of Congress.
政府機構或國會議員



Step 2 - Business Information



• 企业名称、企业税号、地址、电话、邮件地址、企业成立日期、
企业类型、行业类型、具体服务和产品介绍、员工人数、营利还
是非营利公司或机构、2020年1月31日前的销售额、销售成本、
运营开支、是否获得保险赔偿或补助金等。



Step 2 - Business Information

•Business legal Name

•Trade Name

•EIN/SSN for Sole Proprietorship
•
•Organization Type

• Is the applicant a Non-profit organization?

• Is the applicant a Franchise?





• Gross Revenues for the Twelve (12) Month Prior to 
the Date of the Disaster (January 31, 2020)

• Cost of Goods sold for the Twelve (12) Month Prior 
to the Date of the Disaster (January 31, 2020)

• Rental Properties (Residential and Commercial) 
Only – Lose Rents Due to the Disaster

• Non-Profit Cost of Operation for the Twelve (12) 
Month Prior to the Date of the Disaster (January 
31, 2020)



• Combined Annual Operating Expenses for the 
Twelve (12) Month Prior to the Date of the Disaster 
(January 31, 2020)

• List the Secular Social Services Provided by the Faith 
Base Entity

• Compensation From Other Sources Received as a 
Result of the Disaster

• Provide Brief Description of Other Compensation 
Sources.



Step 3: Business Information

• Primary Business Address (Cannot be P.O. Box)
• City
• State
• County
• Zip
• Business Phone
• Business Fax
• Business Email





Business Information

• Date Business Established

• Current Ownership Since

• Business Activity

• Detailed Business Activity

• Number of Employees (As of January 31, 2020)



Business Owners Information
• First name
• Last name
• Mobile Phone
• Title/Office
• Ownership Percent
• Email
• SSN
• Birth Date
• Place of Birth
• U.S. Citizen?
• Residential Street Address
• City
• State
• Zip 

Next



• 个人或企业是否有犯罪记录或被定罪；是否被取消获得联邦政府
合同、贷款或补助金的资格；6个月内是否因刑事犯罪被逮捕；
目前是否有案在身、监管或等待法院判刑等；是否有人或公司帮
你填写申贷表格。（如是，需要填写帮你填写申贷表格的个人和
公司名称，地点和电话，收取费用等信息；是否允许美国联邦小
企业局贷款审批人员和代你填表的个人或公司讨论你的申请）。



Additional Information       (1-2)

• In the past year, has the business or a listed owner 
been convicted of a criminal offense committed 
during and in connection with a riot or civil 
disorder or other declared disaster, or ever been 
engaged in the production or distribution of any 
product or service that has been determined to be 
obscene by a court of competent jurisdiction?

• Is the applicant or any listed owner currently 
suspended or debarred from contracting with the 
Federal government or receiving Federal grants or 
loans?



Additional Information             (2-2)
• Are you presently subject to an indictment, criminal 

information, arraignment, or other means by which formal 
criminal charges are brought in any jurisdiction?

• a. Are you presently subject to an indictment, criminal 
information, arraignment, or other means by which formal 
criminal charges are brought in any jurisdiction?

• b. Have you been arrested in the past six months for any 
criminal offense?

• c. For any criminal offense - other than a minor vehicle 
violation - have you ever been convicted, plead guilty, 
plead nolo contendere, been placed on pretrial diversion, 
or been placed on any form of parole or probation 
(including probation before judgment)?



• 并提供你的公司开户银行名字（Bank Name），转账账号
（Routing Number）和银行账号（Account Number）

• 然后，申请人需要阅读联邦政府各种法规政策，自证声明所述如
实，最后递交申请即可。通常在3天之内，美国联邦小企业局贷
款审批人员会通过电话或邮件向申请人告知审批结果。



I would like to be considered for an advance of 
up to $10,000.

• Where to Send Funds
• Bank Name *

• Account Number *

• Routing Number *
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2. Economic Injury Disaster Loan 
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Advance on EIDL
New Information as of 3/30

• On March 27, 2020, President Trump signed into 
law the CARES Act, which provided additional 
assistance for small business owners and non-
profits, including the opportunity to get up to a 
$10,000 Advance on an Economic Injury 
Disaster Loan (EIDL). 

• This Advance may be available even if 
your EIDL application was declined or is still 
pending, and will be forgiven.



• 它是经济赈灾贷款计划（EIDL）的一部分，可以帮助手
头吃紧但急需现金维持企业运营的企业主们脱离困境。
同时，它是一个类似补助金的项目，总额为10000美金，
可暂时用于支付员工薪水和其它的一些公司运营开支。
如果申请材料齐全，3天即可批准，款项会直接存入申请
人的公司账户，以后不必偿还，申请截止日期为2020年9
月30日。

•

• 但此补助项目与后续联邦2万亿美金经济刺激法案中的补
助金项目有关。若此次申请成功，无需偿还，可能在后
续的补助金申请中会被扣除1万美金



If Anyone Helps you in 
completing this application

• If anyone assisted you in completing this application, 
whether you pay a fee for this service or not, that 
person must enter their information below.

• Individual Name
• Name of Company
• Phone Number
• Street Address, City, State, Zip
• Fee Charged or Agreed Upon

I give permission for SBA to discuss any portion of
this application with the representative listed above.



Business Owners Information

• Providing your Email Address and Alternate Phone Number is 
optional, but is important in case the Loan Center needs to 
contact you. 

• 你的電郵址及備用電話號碼不是必須填寫的選擇性資料

• 但是鼓勵你填寫，因為貸款中心對你的申請資料文件如

果有疑問，可以即時和你聯絡上，非常重要。



EIDL Filing Documents Checklist
https://www.sba.gov/sites/default/files/articles/EIDL_Application_Checklist.pdf

https://www.sba.gov/sites/default/files/articles/EIDL_Application_Checklist.pdf


Business- The following items may be requested 1-2
企業必須一定要繳納的文件 (1)

1. (SBA Form 5) – 2 pages of application 
5號表格兩頁，填好，簽名，日期

2. (IRS From 4506) Completed and signed Tax Information
Authorization completed and signed by the following 
4506 表格所有下列人員都要填完整，簽名，日期
• each applicant, each principal owning 20 percent or more of the 

applicant business 
申請者及所有擁有企業20%及以上者

• each general partner or managing member
所有合夥人或管理階層

• any owner who has greater than 50 percent ownership in an affiliate 
business. Affiliates include, but are not limited to, business parents, 
subsidiaries, and/or other businesses with common ownership or 
management 
擁有超過50%的企業，包括(但不限於)合夥人，子公司，或其
他共同擁有權或管理



Form 5 - Page 1第一頁

The Form 5 has Five pages total
5 號表格共有五頁

Only 2 pages for you to complete
你只須要填2頁

Remaining 3 pages are instructions
3-5 頁是說明
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Form 5 – Page 2 第二頁



Business- The following items may be requested 2-2
企業必須一定要繳納的文件 (2)

3. Complete copies, including all schedules, of the most  
recent Federal income tax returns for the applicant business; 
an explanation if not available
最近兩年的報稅表，如果沒有，請附說明解釋

4. (SBA Form 413) Personal Financial Statement completed, 
signed, and dated by the applicant, each principal owning 
20 percent or more of the applicant business, and each 
general partner or managing member.
SBA 413表格, 個人財務報表，申請者及所有擁有企業20%及
以上者，所有合夥人或管理階層，簽名，日期

5. (SBA From 2202) Schedule of Liabilities listing all fixed 
debts
SBA 2202表格，列出所有要付的支出/債務



Non-profit  Org.- The following items may be requested
非營利機構必須繳交的文件

Private Non-profit organizations (except Religious/Charitable
organization) 
非營利機構 (除了宗教及慈善機構)
• (SBA Form 5) completed and signed

5號表格兩頁，填好，簽名，日期
• A complete copy of the organization's most recent tax return OR a copy of the 

organization's IRS tax-exempt certification and complete copies of the organization's 
three most recent years' "Statement of Activities" 
最近的報稅表或免稅証明影本，或最近三年”財務活動報告”

• (SBA From 2202) Schedule of Liabilities
SBA 2202表格，列出所有要付的支出/債務

• (IRS Form 4506-T) Tax Information Authorization completed and signed for each 
applicant and for any affiliated entity. Affiliates include, but are not limited to, business 
parents, subsidiaries, and/or other businesses with common ownership or management.

IRS Form 4506-T 報稅資訊授權表，申請者及所有擁有企業20%及
以上者，所有合夥人或管理階層，簽名，日期



You may be requested to provide additional information

• Complete copy, including all schedules, of the most recent Federal income 
tax return for 

• each principal owning 20 percent or more, 
• each general partner or managing member, 
• and each affiliate when any owner has more than 50 percent ownership in the 

affiliate business. 
• Affiliates include, but are not limited to, business parents, subsidiaries, and/or 

other businesses with common ownership or management
• If the most recent Federal income tax return has not been filed, a year-end 

profit-and-loss statement and balance sheet for that tax year 
如果沒有 2019 報稅表可用年終損益表及資產負債表代替

• A current year-to-date profit-and-loss statement 
本年至今損益表

• Additional Filing Requirements (SBA Form 1368) providing monthly sales figures 
for will generally be required when requesting an increase in the amount of 
economic injury. (This is especially important for Economic Injury Disaster 
Loans).
如果要求增加貸款金額則要填1368表格，列出今年與過去同月份每個月的銷
售金額

Provide within 7 days of the information request
被要求提供補充資料時，請在七天內答覆



Applying SBA Disaster Loan (EIDL)

Everyone Should Apply!!每個人都應該申請

NO cost to apply 不需要申請費

You have NO obligation to accept it when it is approved.
申請被批准後你可以不接受

1-year deferment payment
一年之後才開始償還



Applying for SBA Disaster Loan (EIDL)

• For Help with your application, you can reach out to SBA’s 
Disaster Customer Service Center at (800) 659-2955 or email 
disastercustomerservice@sba.gov. 

• Follow us on Twitter @SBA_MA for real-time updates and 
program notices. 

• Additional information will be posted on the SBA 
Massachusetts District Office webpage at www.sba.gov/MA 

Massachusetts District Office (MA DO)

mailto:disastercustomerservice@sba.gov
http://www.sba.gov/ny


The Three Step Disaster Loan Process
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Apply online per previous slides

• Information is verified and credit checked; you may be asked for more 
info

• Forecasts are completed to determine the EIDL amount
• A loan officer contacts you to make recommendation and discuss next 

steps
• Decision normally takes up to 4 weeks

Loan Processing Decision

• Sign and Submit Loan Documents
• Initial disbursement of $25K within 5 days
• A Case Manager is assigned that will help you with the rest

Loan Closes and Funds Disbursed



3. SBA Debt Relief Program
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Forbearance of Your Existing SBA Loan



Forbearance of Your Existing SBA Loan
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7(a) Loans and Micro Loans

• Lenders may help with 
temporary cash flow issues 
by deferring payments

• For 7(a) loans, up to six (6) 
consecutive months
• Unless guarantee has been 

sold, in which case 90 days
• For micro loans, up to six (6) 

consecutive months
• Deferment may not cause 

the loan to extend beyond 
the maximum six (6) year 
maturity

504 Loans

• CDCs may help with 
temporary cash flow issues 
by deferring payments

• Up to six (6) consecutive 
months or 20% of the 
original loan amount, 
whichever is less



4. SBA Express Bridge Loan



4. SBA Express Bridge Loan

Express Bridge Loan Pilot Program allows small businesses who currently have a 
business relationship with an SBA Express Lender to access up to $25,000 
quickly. These loans can provide vital economic support to small businesses to 
help overcome the temporary loss of revenue they are experiencing and can be a 
term loans or used to bridge the gap while applying for a direct SBA Economic 
Injury Disaster loan. If a small business has an urgent need for cash while waiting 
for decision and disbursement on an Economic Injury Disaster Loan, they may 
qualify for an SBA Express Disaster Bridge Loan.

Terms
• Up to $25,000
• Fast turnaround
• Will be repaid in full or in part by proceeds from the EIDL loan

FOR A LENDER LIST GO TO: WWW.SBA.GOV/MA
Lender List (as of 2020)

https://www.sba.gov/document/support--express-bridge-loan-pilot-program-guide
http://www.sba.gov/disaster
https://www.sba.gov/sites/default/files/articles/SBA_Lenders_Updated_2020.pdf


5. SBA and Resource Partner Assistance 
• Free assistance with reconstructing financial records, preparing 

Financial Statement and submitting the loan application is available 
from any of SBA’s partners: Small Business Development Centers 
(SBDC), SCORE, Women’s Business Centers (WBC), and Veteran’s 
Business Outreach Centers.

• For the local assistance, visit https://www.sba.gov/local-assistance

• For SBA affiliate definition and rules: 
• http://www.sba.gov/sites/default/files/articles/affiliatio_ver_03.pdf

• For SBA Small Business Standard 
https://www.sba.gov/partners/contracting-officials/small-business-
procurement/small-business-size-standards

https://www.sba.gov/local-assistance
http://www.sba.gov/sites/default/files/articles/affiliatio_ver_03.pdf
https://www.sba.gov/partners/contracting-officials/small-business-procurement/small-business-size-standards


5. SBA and Resource Partner Assistance 

Boston SCORE 
www.boston.score.org

Massachusetts Small Business 
Development Center
www.msbdc.org/rfc

Center for Women & Enterprise
www.cweonline.org

http://www.boston.score.org/
http://www.msbdc.org/rfc
http://www.cweonline.org/


Articles by my John Xu in Traditional Chinese… 
youming.xu@sba.gov

https://www.sba.gov/sites/default/files/articles/Gong_Zi_Bao_Zhang_Ji_Hua_PPP
Dai_Kuan_Cheng_Gong_Shi_Shi_SBA14Tian_Gan_Liao_14Nian_De_Huo_.pdf

https://www.sba.gov/sites/default/files/articles/PPP_QA_Traditional.pdf

https://www.sba.gov/sites/default/files/articles/john_xu_Chinese_article.pdf

Older Chinese Articles in simplified..

https://mp.weixin.qq.com/s/-2L1ENlMwnaowS_XkZ-w6g

https://mp.weixin.qq.com/s/AdeS3wUEPu29tAvZPXwwdA?fbclid=IwAR2FZpsq
fXpD-iKueZKck2WL_vABySy8eRiJiFO2-FcpzaVtR2uk2DLaNlk

Additional Resources in Chinese

mailto:youming.xu@sba.gov
https://www.sba.gov/sites/default/files/articles/Gong_Zi_Bao_Zhang_Ji_Hua_PPPDai_Kuan_Cheng_Gong_Shi_Shi_SBA14Tian_Gan_Liao_14Nian_De_Huo_.pdf
https://www.sba.gov/sites/default/files/articles/PPP_QA_Traditional.pdf
https://www.sba.gov/sites/default/files/articles/john_xu_Chinese_article.pdf
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmp.weixin.qq.com%2Fs%2F-2L1ENlMwnaowS_XkZ-w6g&data=02%7C01%7Cnorman.eng%40sba.gov%7Cdbf82cdb196c484ac32108d7d7fe1823%7C3c89fd8a7f684667aa1541ebf2208961%7C1%7C0%7C637215358648936522&sdata=OxPbvDFlfRPtthCscaqzFTf4nWOeUWobCkNKdHdQUbQ%3D&reserved=0
https://gcc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmp.weixin.qq.com%2Fs%2FAdeS3wUEPu29tAvZPXwwdA%3Ffbclid%3DIwAR1dujyqhnnQHbuNuM-id4o-jhXKC6YQx9kBhbfG8_rBJK7eDZ9_0je47i0&data=02%7C01%7Cnorman.eng%40sba.gov%7Cdbf82cdb196c484ac32108d7d7fe1823%7C3c89fd8a7f684667aa1541ebf2208961%7C1%7C0%7C637215358648946479&sdata=lTvEwwBEZmyXe7Pd8oubwS4gTH60jbUgRG5RQbOVxCQ%3D&reserved=0


Norman Eng
Public Affairs Specialist
Massachusetts District Office
U.S. Small Business Administration

Office: (617) 565-8510
Cell: (202) 853-5792
Cell: (781) 964-5189
norman.eng@sba.gov

Disclaimer: Information is constantly being updated and may have changed, please reach out if there are any questions for clarification*  

mailto:norman.eng@sba.gov
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